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IMOJIOKEHHUE
Ob OBILIEM COBPAHUU PABOTHHUKOB
MAJIOY «Jerckuii cag Ne308»

1. OO6mee monoxxeHne

1.1. HacTosmee nosoxenue paspaboTano B cootBercTBrU ¢ DenepaibHbIM 3aK0HOM 0T 29.12.2012
Ne 273-®3 «OG obGpaszoBanum B Poccuiickoit ®@enepamuu», ycraboM MAJIOY «/leTckuit can
Ne308» (manee - YupexaeHne) u pernaMeHTHpYET AesTensHocTh O6Iero codpanms pabOTHHKOB
YupexneHus.

1.2. O61ee cobparue paGOTHHKOB SBJIAETCS KOJIIETHATLHEIM OpraHOM YIPABICHHS Y UPEKICHHS.
1.3. Lenbto mestenbrocTH OO6mero coGpaHus paGOTHHKOB YUpeKIOEHHs sBIAeTC oOlmee
PYKOBOZACTBO YUpeXIE€HUEM B COOTBETCTBUH C YUpPEUTEIbHBIMH, IPOrPaMMHEIMU TOKYMEHTaMU U
JIOKQJIbHBIMU aKTaMH.

1.4.B cBoeit pmesremsHOCTH OOIee coOpaHue pabOTHHKOB Y4YPEXKIECHHS pPYKOBOACTBYETCS
Koncrutynuet Poccuiickoit ®enepanun, Korpennueit OOH o mpaBax peG&Hka, denepanbHbIM
3aKOHOIATENIbCTBOM, 3aKOHOIATENLCTBOM PecryGiuku Tarapcran B cdepe oOpasoBaHus H
COIMATBHOM 3aIMUTHI, yCTAaBOM M HacTOSIIHM [To0xKeHHEM.

1.5. B cocra O6ero cobpanus pabOTHUKOB BXOMAT BCE COTPYAHMKH, IJIS KOTOPHIX YUpPEKICHHS
ABJII€TCS OCHOBHBIM MECTOM pabOTHIL.

1.6. Obmee cobpanue pabOTHUKOB YupexIeHHus W30MpaeT IpeaceNaTeNlsi U CeKpeTaps U3 CBOEro
cocTaBa CpOKOM Ha 1 T0Ji, KOTOpPhIE BHIIOIHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX HaYaIax.
1.7. Pemenus OOmero coOpanuss paOOTHUKOB YUPEXKAEHHs, YTBEPKICHHBIC IPUKa30M
3aBelyIoLIeH YUpexICHUEM, IBILIIOTCS 0043aTeTbHBIMHU AJIs1 HCIIOIHEHMS.

1.8 Obmee cobOpanne paGOTHHKOB pa0OTaeT B TECHOM KOHTaKTe C aJMHHHCTPAIUEH,
KOJUIETHAJIbHBIMY OpraHaMH YIPaBJICHUs Y UpexICHHUS.

2. 3agaun OOmero co6panns paGoTHNKOB

2.1. 3amavamu O6mero cobpanust paGOTHUKOB YUpexIeHNs SBISIOTCS:

— pa3pabaTbIBaeT, IPUHUMAET IPOEKT yCTaBa B HOBOM pelaKIuy, IPOEKT BHECCHH S H3MCHEHUH U
JOIONHEHUH B yCTaB Y UpeXkICHHUS;

— paspabaTbIBaeT ¥ IPUHUMAET NIPaBUJIa BHYTPEHHETO TPYAOBOIO PaclopsIKa, HHbIC IOKAIbHEIE,
HOPMaTHBHBIE aKThl, OTHOCSINUECS KO BCEM PabOTHHUKAM YUPEXKIECHUS

— OIpeeaeT NepCIeKTUBHbIC HAIIPABICHUS B 00J1aCTH OXpaHbl TPYZa, MOXKapHOH
0€e3011aCHOCTH, aHTUTEPPOPUCTUUECKO 3aIMUIEHHOCTH, IPOTHBOJAEHCTBHS KOPPYIILIUH,
COOIIONEHNS CAHUTAPHO-TUTHEHUYECKIX HOPM U IPaBHIL

3. Kommnerenuus O6mero coopanusi paGoTHHKOB

3.1. Onpenenser mepcleKTHBHbIE HAaNpaBieHHWs (YHKIMOHUPOBAHHSA, COBEPIICHCTBOBAHHS U
PasBUTHS YUpEKICHUS, IPHHIMAET IPOrpaMMy pasBUTUS Y UPEXICHHS.

3.2. Ilpurumaer pemieHHe 0  HEoOXOAMMOCTH  3aKIMIOYEHHA  C aIMUHHUCTpaLyen
YupexIeHus KOJUIEKTHBHOTO JOTOBOPA, BHOCHT M3MEHEHHS U JOTOTHEHHUS.



3.3. 3acimymuBaeT OTUYET 3aBEqYIOIIEH O peaan3aliii KOJUIEKTHBHOTO JOTOBOPA.

3.4. IIppanMaeT paBuia BHYTPEHHETO TPYIOBOTO paclopsaKa Y UpesxIeHus.

3.5. llpuaMMaeT JOKaJdbHBIE HOPMATHBHEIE aKThl YUPEXIEHHs, KOHKPETH3UpYIOIHE U
JETATU3UPYIONIME HOPMBI TPYIOBOTO 3aKoHOHaTenbcTBa Poccuiickoit deneparuy.

3.6. BHocHT  mpemnOXeHHS ~ y4ypemWTenro  YUpeXxIeHHs IO  BOIpocaM  yIydlIeHHs
(GyHKIHOHHPOBaHHUS Y UPEKIECHUs, COBEPIIEHCTBOBAHMS TPYLOBBIX OTHOLICHHH M YCIOBHH Tpyna
pabOTHUKOB, B TOM YHCJIE IO BOIPOCaM OXPAHBI W GE30MIACHOCTH YCJIOBHM 00pa3oBaTeIbHOTO
IpoIecca U TPYJOBOH JEATENPHOCTH, OXPAHbI XU3HA U 3J0POBbS BOCIIMTAaHHHUKOB M PabOTHHKOB
YupexneHus.

3.7. BHOCHT NpeNoOXeHHsS YUPEOUTEN0 O pPasBUTHH MaTepHAIbHO-TEXHHYECKOH  0a3bl
Vupexnenus.

3.8. Co3naét mpu HEOOXOIUMOCTH BPEMEHHEBIE U IIOCTOSHHBIE KOMHCCHH IS PEIIeHUs BOIPOCOB,
OTHECEHHBIX HACTOSAIIMM MOJNIOXKEHHeM K KommereHimd OOmero cobpaHus paGOTHHKOB
YUpexIeHus, ¥ yCTAHABIUBAET UX HOJTHOMOYHS.

3.9. OcymecTBaseT KOHTPONIb, 3a BBINOJIHEHHEM pelieHui o6mero coOpaHHs pabOTHHKOB,
uHQOpMHUpYeT pabOTHUKOB VYupexaeHus 00 HUX BHIIONHEHHH, pealn3yeT 3aMeYaHus WU
IPEJIOKEH S PAOOTHUKOB Y UPEXKICHUS [0 COBEPIICHCTBOBAHHIO IS TEIBHOCTU Y UPEXKICHHS.
3.10. 3acmymmBaeT HHGOPMALHUIO 3aBEAYyIOmIEN YUpexIeHHEM, HHBIX OTBETCTBEHHBIX JIHI[ O
BBIIOJTHEHMH perenui O0mmero coOpanus paGOTHHKOB.

3.11. OcymecTBnser oOINeCTBEHHBIH KOHTPOIb 3a paboTON aIMHHHCTpAmUU YUPEKICHHS IO
CO3IaHUI0 HEOOXOAMMBIX YCJIOBHH IJISi OXPaHbl U YKPEIUICHHS 3[0POBbS, OPTaHM3AIMH IUTAHUS
pabGOTHUKOB YUpexXAeHNs, CO3JaHUI0 Ge30ITacHbIX YCIOBHM Tpyaa.

3.12. OcymecTBnseT OOLIECTBEHHBIN KOHTPOJIb 32 paGoTOM aIMHUHHCTPALMH YUPEXKIEHHS IIO
MaTepUalbHO- TEXHHYECKOMY OOECIedeHHI0 00pa3oBaTeNbHON MAEATENBHOCTH, O0OpYZOBAaHMIO
IIOMEIICHUHA B COOTBETCTBHH C yCTAaHOBJICHHBIME HOpMaMH M TPeOOBaHUIMH.

3.13. 3acmymmpaer mpencematens OpakepaXHOM KOMHCCHH IO  BONpOCAM  CO3JaHHUS
HEOOXOIMMBIX YCIOBHH VIS OPraHU3AlMU [IMTaHAS B Y UPEXKICHUS.

3.14. 3acnymmuBaeT 0T4ETHI 0 paboTe 3aBeAyIOIIEel, ApyruX pabOTHAKOB Y UpEKIEHHUS.

3.15. PaccmarpHBaeT HTOTOBBIE IOKYMEHTHI KOHTPOJIBHO-HAO30PHBIX OPraHOB O pe3yJbTarax
KOHTPOJbHO-HAA30PHEIX MEPONPHUATHH, MPOBOJUMBIX B OTHOIICHHH YUPEXIEHUS; 3aCiIylIMBACT
3aBEMYIOUIYI0 YUpEeXICHHEM O peaH3alldd KOMIUIEKCa Mep IO HCIONHEHHIO TpeOoBaHHM
IPENUCAHHH, BEIJAHHBIX TI0 pe3yJIbTaTaM KOHTPOJIbHO-HaJ30PHBIX MEPOIIPHSTHA.

3.16. Hsbupaer mpencraBureineil pabOTHUKOB YUpEXIEHHSA B KOMUCCHIO 10 TPYAOBBIM CIIOPaM.
3.17. VYTBepxnaer  TpeOOBaHHS,  BBIOBUHYTBIE  pa0OTHHKaMH  YUPeXIOEHHS  HIH
IIPECTABUTEIIbHBIM OPraHOM pabOTHUKOB Y UpexICHHUS IPH KOJUIEKTUBHBIX TPYAOBBIX CIIOpaXx.
3.18. Tlpurmmaer pemeHHe 06 OOBsBIEHMH 3a0acTOBKM (B COOTBETCTBHH CO CTarhéii 410
Tpynosoro koxekca Poccuiickoit @enepaiun).

3.19. Tlpurumaer Mephl IO 3amKTe YeCTH, NOCTOMHCTBA M IPOQECCHOHAIBHOM pemyTaluu
pabOTHUKOB VYUpeXXIEHUs, IO MPEAYNPEeXNACHHIO NPOTHBOIPABHOIO BMENIATENBCTBA B HUX
TPYIAOBYIO AEATEIBHOCTD.

3.20. OG6cyxnaeT BOIPOCH COCTOSHHUS TPYAOBOM NUCLMILIMHEL B YUPEXKIEHHH W MEPONPUSTHS 110
e€ YKpCIUICHHIO, paccMaTpuBaeT (axkThl HapyIIEHHS TPYXOBOM MUCIMIUIMHBI pabOTHHKaMU
YupexaeHus.

4. Opranusanus gesteasHoctd O6umero co6panusi paGoTHHKOB YUpeKIeHus!
4.1. Obree cobpanne pabOTHHKOB YUpeXAEHHS IIPOBOAUTCA [0 MEPE HEOOXOMUMOCTH, HO HE
pexe 2 pa3 B ro.

4.2. Tlpencenarens O6mmero coGpaHus paGOTHUKOB YUpeKICHHS:
— OpraHmusyeT AearebHoCTh O6mmero cobpanus paGOTHHKOB;

— wuHopmupyeT wieHoB OOiero cobpanus paGOTHHKOB O IIPeACTOSINEM 3acelaHHH He MeHee,
4eM 3a 10 pabouux mHEl 10 ero MpoBeIeHNS;

— OIpPEIEeIIeT MOBECTKY JHS M OpraHu3yeT IpOBEJeHUS 3aceIaHus;
— KOHTPOJIMPYET BBIIOJHEHHE pemenuil O0mero coOpanus paGOTHIUKOB YUpeKIeHuUs;



4.3. Pemenue o mpoBeneHuH BHeouepeaHoro O6mero cobpanus pabOTHUKOB Y UPEXKIEHHUS BIIPABE
IPUHSATD:

— 3aBenyomas Y upexIeHHeM;

— o COO3HBINA KOMUTET Y UPEIKICHUS,

— HHHIUATUBHAA [PyIIa, COCTOAIIAas HE MEHEee YeM W3 OJHOHW TPEeTH OT YHCIEHHOIO COCTaBa
pabOTHUKOM Y UpEeKACHHUS.

4.4. O6mee cobpanue pabOTHUKOB MIPOBOIUTCS BHE pabodero BpeMEHH.

4.5. O6mee cobpanue pabOTHUKOB CUMTAETCS TPABOMOYHBIM, €CIIM HA HEM IPHCYTCTBYET HE MEHEE
II0JIOBUHBI pabOTHUKOB JETCKOTO Ccaja.

4.6. Pemenne OOGmero cobpanuss paGOTHHKOB YUpeXIEHHsS CUATACTCS IPHUHATBIM, €CIM Ha HEM
IIPUCYTCTBYIOT TPH 4ETBEPTH WIEHOB TPYAOBOrO KOJUIEKTHBA H IPH HAIWYHK 00Jee IOIOBHHBI
TOJIOCOB.

4.7. Opransl, cospBatomue OOmee coOpanue paGOTHUKOB YUPEXKICHUS, COBMECTHO C
npencenarenem Obmero codpanus pabOTHUKOB Y UPekICHUS ONPENEISIOT:

— Jaty, MeCTo U BpeMs npoBeaeHus O0mero cobpanusi pabOTHUKOB;

— BOIIPOCHI, BKJIIOYEHHBIE B ITOBECTKY AHA OO1ero coopanus pabOTHUKOB Y UpEKICHHUS;

— MOPANOK 03HAKOMJIEHHUS pabOTHHUKOB ¢ HH(popManuel (MaTepragaMu) K IOBECTKE JHS.

5. Opranmsanus nposeaeHus O6uero coopanus padoTHHKOB.

5.1. Peructpanuro yyactHukoB OOmiero coopanus pabOTHUKOB YUpexAEHHs IPOBOJUTCS C IIETBIO
JOCTOBEPHOro yuéra ydacTHHKOB OOIiero coOpaHuspaOOTHHKOB, IOACYETa MX OOILIEro 4ucia,
YCTaHOBJIEHUS HAJIMYHS KBOpPyMa JUIS €r0 IPOBEICHHUS.

5.2. Perucrpanuro yuactHUKOB OO01iero coopanus pabOTHHKOB Y UpexIeHHS IPOBOAUT CEKPETaph,
KOTOpBIA moknaneiBaeT OOmeMy coOpaHuio pabOTHHKOB YUpEeXAEHHS O YUCIEHHOM COCTaBe
3apETUCTPUPOBAHHBIX YYaCTHUKOB, HAIWYUH WIH OTCYTCTBHIO KBOpyMa.

5.3. Obmee cobpaHre paGOTHHKOB YUPEXKICHHS CUATAETCS IPAaBOMOYHBIM, €CIIH B €ro padore
IPYHUMAIOT y4acTHe 2/3 OT CIIUCOYHOTO COCTaBa paGOTHHKOB YUpPEIKICHHS.

5.4 . B mazmauenHoe BpeMs mpencenarens OOmero coopaHusi pabOTHUKOB OOBSBIAET €T0 HAYAIO
U MIPEJIOCTABIISET CIIOBO CEKPETAPIO, IPOBOAUBIIEMY PETUCTPALIAIO YIaCTHUKOB.

5.5. Ilo mpemmoxenuto npencemarens OOmee cobpaHue pabOTHHKOB YUpexAeHUS H30upaeT
CYETHYIO KOMHCCHIO B COCTaBe He MeHee 3 uenoBek. [Ipencenarens OTKphIBaeT U 3akpbeiBacT OOmee
coOpanne pabOTHHKOB YUpeXKIEHHs, MPENOCTABISET CJIOBO HMX YyYacTHHKaM, OOecreurBaeT
COONIONEHHE periaMeHTa, KOHTPOJIHPYET OOCTAHOBKY, BBIHOCHT Ha TI'OJOCOBAaHHE BOIIPOCHI
TIOBECTKH [HS, YTBEP)KAECHUE MPOTOKOJIOB CUETHOM KOMHCCHEH, MONMUCHIBaeT mpoTokon OOImero
coOpaHus pabOTHHKOB YUpeKICHHUS.

5.6. IlpunaTHe peleHHMil IO BOIpOCaM IMOBECTKM IHSA W YTBEp)KACHHE IOKyMeHTOB OOmiero
coOpanusi paGOTHHKOB YUPEXKIECHHS OCYLIECTBISCTCS IYyTEM OTKPBHITOTO TOJOCOBAHHS €ro
Y4YaCTHHKOB IIPOCTHIM OOJIBITHHCTBOM TOJIOCOB.

5.7.1lo TpeGoBaHHMIO He MeHee ONHOM TpeTH YydacTHHKOB OOmmmero coGpaHus paGOTHHKOB
YdpexneHus 0 OTASIBHBIM BOIIPOCaM MOBECTKH IHS, IPOBOJUTCS TalHOE rOJI0COBAaHUE, KOTOPOE
IIPEABSABISIETCS B MMCBMEHHOM BuUe opranu3aropam OO1miero coOpanus pabOTHUKOB HE MEHEE, YEM
3a 5 THed 10 Havayio paboThl.

5.8. BroqieTeHs A1 TafHOTO TOIOCOBAHHS COAEPIKAT CIIEAYIOIIHE JAHHEIE:

— IIOJIHOE HaMMEHOBaHHE Y UpExKICHNU;

— MECTO U JaTy nposeneHus O6mero coopanus pabOTHUKOB Y UpexKICHHUS;

— (opMymMpOBKY KaXZOTO BONpOCa, IIOCTABIEHHOTO HA TONOCOBAHHE, BBIPAXKEHHOE
(GOpMYIHPOBKAMHU «3a», KIIPOTHB» U «BO3IEPIKAIICSY.

[Ipu moxcuére rogocoB IO WTOraM roOJIOCOBAHHMS, OCYIIECTBIAEMOM HPH MOMONIM OOJIIETEHEH,
YYHUTBIBAIOTCS ¥ 3aCYMTHIBAIOTCS rOJOCa IO TEM BOIIPOCAM, II0 KOTOPHIM TOJIOCYIOIIMM OTMEUYEH
TOJIBKO OAWH U3 BO3MOXXHEIX BAPHAHTOB roJIOCOBaHus. Eciu Oro/ieTeHb 3aIl0IHEH ¢ HapyIIeHHSIMHI

3TOro TpeOOBaHMA, OH IPH3HAETCS HENEHCTBHTENBHEIM, M T0J0OCa HO COJEPKAIMMCS B HEM
BOIIPOCAM HE YUHTBIBAIOTCS.



5.9.Ilo uToram royocoBaHHs CUéTHas KOMMCCHS COCTAaBJIs€T MPOTOKOJ, IMOJNUCHIBAEMBIA €&
qjIeHaMH, OIOJUIETEHH W IPOTOKOJ OINEYAaTHIBAIOTCS M IIPHOOINAIOTCA K MaTepHaiaM coOpaHus,
XPaHAIMMHUCS B Y UPEKICHUH.

5.10. Pemenus OOmero coGpaHuss paGOTHHKOB HOOBOASATCA IO CBeNEHUS pPabOTHHUKOB
VYupexxneHus He Mo3IHee, YeM B TeUEeHHE 5 [HEH mocie MPOIIe IIero 3ace1aHusl.

6. OteercTBeHHOCTL O0ImeEro codpanus paGOTHHKOB Y4peKAeHHs

6.1.  OO6mee coOpanne paOOTHUKOB YUpexIeHUS HECET OTBETCTBEHHOCTB!

— 3a COOIOACHHUE B IIPOIECCE OCYIIECTBIICHUS AEATENFHOCTH 3aKOHOAATeNbCTBOM Poccuiickoi
Oenepanuu;

— 33 COOTBETCTBME IIPHHATHIX PpEIICHHH NeiCTBYIOMEMY 3aKOHONATEIBCTBY M JIOKAIbHBIMU
HOPMATHUBHBIMH aKTaMU Y UpEKICHHUS,

— 33 Ka4yeCTBEHHOE U CBOEBPEMEHHOE BBHIIOJHEHUE INIAHOB U PEIIECHUH, HalIPaBIEHHBIX

— Ha COBEPIIECHCTBOBAHHUE AEATEIILHOCTH Y UPEKICHHUS,;

— 33 KOMIIETEHTHOCTh IIPUHMMAEMbIX PEIICHHUIA.

7. denonpoussoacreo O6mero codpanusi paboTHHKOB

7.1. 3acenanns O6mero cobpanust pabOTHHKOB YUpexIeHus 0(OPMIIIIOTCS IIPOTOKOJIOM.

7.2. IIpotokon OOmero cobpaHus paGOTHUKOB YupeXIEHHSI COCTaBseTCs He Io3xHee 3 mHeH
IIOCJIE €TO 3aBEpILICHUS. B nmpoTokose yKassIBaroTCS:

— Jnara nposeaeHus O6mero cobpanus pabOTHAKOB Y UpekKICHHUS;

— KOJIMYECTBEHHOE IIPUCYTCTBHE PAOOTHHKOB Y UPEIKACHHS;

— IpUIIAlERHBIE JUNA (JODKHOCTB);

— BOINIPOCHI IOBECTKH JHS;

— Xo# 00CyXIeHHUS BOIIPOCOB;

— IPEUIOXKEHHs, PEKOMEHIANMM M 3aMEYaHHd WICHOB pabOTHUKOB YUpeXICHHA H
NIPUTIIAMIEHHBIX JIUII;

— KOJIMYECTBO TOJIOCOB, IIOJAHHBIX «3a», IPOTHB» H «BO3AEPXKAJICA» IO KAXKIOMY BOIIPOCY,
IIOCTABJIIEHHOMY Ha I'OJIOCOBAHHUH;

— pelIeHue.

7.3. IIpoTOKONIBI MOANUCHIBAIOTCS HpeicenaTeneM U cekperapeM OOuiero cobpanus paGOTHHKOB
VYupexaeHus.

7.4. Hymepamus npoTOKOJIOB BeAETCA OT Hayaja y4eGHOro roja.

7.5. KHura npoTokosoB YUpexIeHus BXOAUT B HOMEHKIIATYPY eIl

7.6. PyxoBoUTENb OpPraHU3yeT XpaHeHre IPOTOKOIOB. JIOKyMEHTAIHsI IEPEeIaeTCs 1Mo aKTy.

7.7. Kaura mportokonoB OOmero coOpaHus paOOTHHKOB YUpeKISHHS IIPOHYMEPOBHIBACTCS
IIOCTPAaHUYHO, IIPOLIHYPOBBIBAETCS, CKPEIUIAIETCS MMONNHCHIO 3aBEAYIOLIEH M  II€YaThbio
YupexnaeHus.

8. 3axr0uHTeSbHBIE 0JI0KEHHS

8.1. Cpox nettctBust [TomoxeHus HEOTPaHUYEH.

8.2. Ilonoxenne MOIIEKAT H3MEHEHHIO W [OTOJHEHHIO [0 YCMOTPEHUIO YUPEKIEHHS, B CBSI3H C
BCTYIUICHHE B CHIIYy 3aKOHA HJIM APYTOro HOPMaTUBHOTO, IPABOBOTO aKTa.

8.3. Tlonoxxenne MOXeT ObITh W3MEHEHO WM IONONHEHO TOJBKO MPHHATHEM HOBOW pENaKIUH
[lonoxeHus B HOTHOM 06BeMe IIyTeM YTBEPXKICHHS HOBOTO.



